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Enrolment Form for Incoming Students
Winter/Summer 

1. Family name 2. Name at birth - only if different to pos. 1

3. First names (including all titles, separated by comma)

4. Place of birth (City) 5. Date of birth (DDMMYY) 

6. Gender male female 7. Nationality 1. 

2. 

8. Address in Germany (if known)
a)  Street, house number 

b) Extra address line (apartment number, for example)

c) Postcode d) City 

Place of target degree (Country)*:

Semester at HfG (will be filled in later) 

School of Art   School of Design 

11. Have you already completed any intermediate exams in this field of studies (i.e. Pre-Diploma, Bachelor, Master)?

If yes: Type of exam Date of exam (DDMMYY)

*) 

**) 

Place where you plan to finish your studies
1 = First degree course (i.e. Bachelor); 2 = Second degree course (i.e. Master); 3=PhD studies

2 0 

Will be filled in by HfG Offenbach: 

Matriculation  number: 

Day of enrolment: 

Student ID received and data recorded 
properly in the administrative system 

Signature 

Choice of department at HfG (please tick applicable) 

9. Telephone: prefix/number
(German no. will be asked later)
E-Mail address:
(optional)

10. Studies at home university 

Type of studies:** 
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12. What qualification did you leave with? (E.g. Gaokao in China/ Baccalaureat/ High-School Diploma/ Abitur/ A Levels, etc.)

a) Date qualification received (DDMMYY)   b) City/Country c) Type filled in by HfG 

d) Name of school (before university): 

Duration in months 

13. Occupational activity:

a) Completed professional training:

b) Voluntary social year/ military service: 

c) Other (i.e. internship, jobs):

14. College or university where you first enrolled

Name and city of college/university

15. Semesters at college or university (if applicable)

a) Sum of all semesters enrolled at a German college, including the upcoming semester

b) Number of total semesters on leave 

Land/Staat Datum (von TTMMJJ-TTMMJJ) Anzahl der Monate Zweck*

16. Have you studied in the same major and taken a break from studying? (if applicable)
Number of semesters of study break                                                                                                               Reason*  

*) 1 = Parental leave, 2 = Childcare, 3 = Other family tasks, 4 = Internship, 5 = Visit abroad, 6 = Voluntary service, 7 = Work, 8 = Illness

17. First enrolment at a university as an exchange student**:

Name, country and city of university 

Type of university Year  Semester 

i.e. U, TU, FH, etc. Summer semester = 1, Winter semester = 2 

Type of exchange programme:
(i.e. DAAD, Erasmus) 

Summer semester = 1, Winter semester = 2 

**) If HfG is your first stay/university abroad, then enter "HfG"

Year Semester

http://www.linguee.de/englisch-deutsch/uebersetzung/occupational.html
http://www.linguee.de/englisch-deutsch/uebersetzung/activity.html
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18. Final examinations taken (i.e. Bachelor, Master, Pre-Diploma, PhD)

a) Penultimate examination

Name and city of university: Degree:
Major/
Specialization:

Date of exam (DD/MM/YY) Result* 
If passed, grade received to two 
decimal points (if applicable)

. 

b) Last examination

Name and city of university: Degree:

Date of exam (DD/MM/YY) Result* 
If passed, grade received to two 
decimal points (if applicable)

. 

19. Were you enrolled at a college or university before this semester?

a) I = Germany, A = other country*

b) Which one ? Type (i.e. U, TU, FH, etc.) 

City, country 

c) Subject area/Degree

Semester Study cycle* 

Target degree Subject area 

Target degree Subject area 

Target degree Subject area 

20. Previous studies

At colleges or universities of cooperative education in Germany and abroad. For semesters spent on leave, please enter 
"on leave" under Major (subject area).

Number of 
semesters

Semester/Year **
(each semester 
separately e.g. 

WS 2010/11, SS 2011) 

Name of university Major  
– subject area –

City where university is located 

*) BE = passed 

*) BE = passed 

NB = not passed 
EN = not passed, with no option to resit 

*)  
1 = First degree course 
2 = Second degree course 
3 = Postgraduate studies 
4 = PhD studies 

***

*) Exchange students fill in A and provide information about home university 
**) Indicate period of study from semester and year of first enrolment until today 
***) State the names of all universities you have been enrolled at to date

1 SS 2016 Camberwell University Art London (Great Britain) 

2 WS 2016/17 Tongji University Design Shanghai (China)
Example:

NB = not passed 
EN = not passed, with no option to resit 

Major/
Specialization:

loris
Hervorheben

loris
Hervorheben
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21. Declaration of accuracy:

I certify that the information provided on this form is correct and complete in its entirety. I am not enrolled at a higher 
education institution in Germany on the desired study program. I have not failed my preliminary, midterm or final 
examinations in this field of study in Germany with no option to resit.
I am aware that if these details are proven to be incorrect or incomplete my enrolment may be rescinded in 
accordance with the "Hessisches Hochschulgesetz" (Hessen Higher Education Act) of December 14, 2009 
(GVBI. I S. 666).

Date, town or city Signature 

22. Declaration of consent according to § 7 “Hessisches Datenschutzgesetz" (Hessen Data Protection Act):

I agree that my postal address and other personal data will be collected, stored and processed solely for the 
purpose of alumni activities. My data shall not be passed on to persons or institutions outside the university. 
Consent is voluntary and may be denied.

Yes, I agree 
Signature

23. Data protection notice:

Please bring the following documents:

 Certified copy of your university entrance qualification (see question 12)
 2 passport photos with your name and field of study

 Passport or ID card
 Exmatriculation certificate (necessary if you were enrolled in Germany before)

 Certificate of your statutory health insurance (i.e. DAAD insurance or EHIC):
For all students living in a non-EU country it is important to arrange a German statutory health insurance for 
the duration of your stay in Germany. By law, we cannot register you as a student if you don't have a German 
statutory health insurance for students or the DAAD insurance: http://alturl.com/xhm2v. We can assist you in 
this matter as soon as you are in Offenbach. 

According to §2 "Hessische Immatrikulationsverordnung" the data will be systematically collected and 
stored in accordance with the respectively valid version. The data will be used for the purpose of student 
and examination administration. 
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